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Biomedical Data Science Annual Mentoring Committee Meeting Form


What: Biomedical Data Science PhD students who are in Year 2 and later are required to form a Mentoring committee of at least three faculty members, and to meet with this committee on an annual basis. At least one faculty member should be a trainer in the BDS program and the other committee members can be from any UW graduate program. The annual mentoring committee may serve the role of the preliminary examination committee when the student is sufficiently advanced in the program (i.e., a separate mentoring committee meeting is not needed in years of the prelim or thesis defense.)  See the Graduate School policies https://policy.wisc.edu/library/UW-1201​​ on specifications for these committees. 

Why: The annual mentoring committee meeting gives students the opportunity to think critically about their research training and communicate with faculty trainers. It also provides the committee an opportunity to give helpful advice on current and future research and professional development goals of the student and guide the student towards meeting program expectations and becoming a successful PhD student.

Procedure: 
Student responsibilities:
1. Form the committee with input from advisor and schedule a 1 hour meeting
2. Complete the “Student’s report” form and share with the committee one week before the meeting
3. Give a short (15-20min) presentation to provide an update on program status, research progress and professional goals


Committee responsibilities:
1. Discuss the student’s progress and provide feedback on accomplishments and areas of improvement
2. Advisor fills out the committee’s report and obtains signatures from all members that the student is meeting program expectations and making sufficient progress.
3. The advisor submits the completed form with student and committee parts to Shelley Maxted 

The deadline to submit the form for 2025 is August 15th 2025. Failure to submit the form will result in an enrollment hold for the Spring 2026 semester.











Student’s report
Program requirements
Rotation advisors:









Courses taken:
	Course requirement
	Courses taken

	Ethics
	

	Lit. skills
	

	Professional skills 
	

	Biostatistics
	

	CS & Informatics
	

	Electives
	




























Research updates 
Research goals for the past 12 months









Accomplishments such as publications, presentations, fellowships, awards

Papers:


Conferences:



Fellowships, awards:



Other (e.g. internships)




Any hurdles encountered needing guidance:









Research goals for the next 12 months








Professional development goals*
Professional development goals for the past 12 months








Accomplishments related to professional development 









Any hurdles encountered needing guidance












Professional development goals for next 12 months[footnoteRef:1] [1:  *Defining professional development goals.
Such goals can include, for example, enhancing leadership/mentoring/teaching/networking skills, improving oral or written presentation skills, participating in career development activities or developing career direction plans, etc. 
For students in their 5th year or beyond, these could include plans for professional development after graduation. For example, arranging a post-graduate professional position. 
You may be using the IDP to define goals for your professional development. UW policies do not require that IDPs be shared with your thesis committee. However, we encourage you to do so, as committee members can provide helpful professional advice and mentoring. 
] 








Committee’s report

Student: ______________________________________    Date: ______________________


Student’s Date of Entry__________________   Expected Graduation Date: ______________


Major Professor: ____________________________________________________________


Will the student be on a fellowship for the upcoming academic year, if yes what fellowship_________________


Is the student making satisfactory progress?  Please explain.








Attach student’s written progress report/plan for the next year. State adjustments that should be made to the student’s project or approach if not included in the progress report.









Did the student and committee have an opportunity to discuss post-graduation career plans, including timelines and advice for the next steps in their career journey? ______________
















SIGNATURES:
COMMITTEE (members must sign form):


Major Professor ______________________________________________________  


___________________________________________________________________


___________________________________________________________________


___________________________________________________________________


___________________________________________________________________


___________________________________________________________________



STUDENT: _________________________________________________________
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