
P

To: Dep
 
From: Pau
 
Date:   Janu
 
Re: Pol
 
As we begin
reimbursem
 
Meal expen
 

When hostin
$8, lunch $1
of expenditu
additional fl
lunch, and $
only). Any e
 

Per campus po
that hos
member
and the 
each can
meals b
approva
(includi
avoid di

 
Itemized rec
usually inclu
 
Other expe
 

Airfare will
destinations
should be tr
are not reim
 
In order to a
(mkmitche
shall be pur
 http://www
 
For question
(gbrown@b
 
This policy 
for informat
 

xc:  G. Brow

partment Facu

ul Rathouz, Ch

uary 16, 2015

icy for Facul

n another roun
ment.  

nses 

ng a faculty c
10, and dinne
ure can be cov

flexibility, I am
$55 for dinner
exceptions to

olicy, one hos
st must be a m
rs can be cove
quality of the
ndidate.  Othe

beyond the SS
al is 1 for brea
ing the candid
inners with on

ceipts for mea
udes the tip). 

enses 

 be reimburse
s, a quote from
ransported by 

mbursable.   

avoid burdeni
ll@biostat.w

rsuant to Univ
w.bussvc.wisc

ns pertaining 
biostat.wisc.ed

applies to fac
tion specific t

wn, D. Burnett, 

ulty  

hair 

5/Updated 2/2

lty Candidat

nd of faculty 

candidate we 
r $20). These
vered out of t
m therefore se
r, including a
 these limits m

st is allowed p
member of the
ered out of U
e search proce
er faculty nam

SC. The prefer
akfast, 1-2 for
date) without 
nly one host. 

al expenses ar

ed for round t
m their home 

their host or 

ing the candid
isc.edu or 5-0

versity/State e
.edu/acct/poli

to travel regu
du 5-6371) pr

culty recruitm
to those reimb

M. Mitchell 

24/12, 9/6/13,

te Interview E

candidate int

are subject to
e are the maxi
the UW Foun
etting higher 

at most $10 pe
must be appro

per interview
e Search and S

UW Foundatio
ess, I would l
med as “active
rred number 
r lunch, 1-3 f
prior approva

re required (it

trip from the c
city to Madis
by cab; renta

dates with the
0684) to arran
employee trav
icy/ppindex.h

ulations and r
rior to incurr

ments only.  P
bursements. 

, 1/15/15 

Expenses 

terviews, I wo

o the same gui
ima that can b
ndation in whi
meal maximu
er person for a
oved by me p

w candidate (n
Screen Comm
on funds. In th
ike to ask SS
e participants
of hosts (in a

for dinner.  Th
al is 3 for bre

temized recei

candidate’s h
son is needed
al cars are not

e bulk of these
nge for hotel a
vel guidelines
html  

eimbursemen
ring expenses

lease see the 

ould like to re

idelines as th
be paid out of
ich BMI has r
ums: $20 per 
alcoholic bev

prior to incurr

not currently a
mittee (SSC).
he interest of 
C members to

s” in each sea
addition to the
he maximum a
eakfast, 4 for l

ipt in addition

home to Madi
d. Original rec
t an allowable

e expenses, p
and airline tic
s. For more in

nt, please cont
. 

“Policy for S

emind you of 

ose for UW e
f University fu
reserve funds
person for br

verages (allow
ring expenses

a UW employ
Additional ho
both the cand
o attend at lea

arch should be
e candidate) w
allowable num
lunch and 4 fo

n to the credit

son.  If there 
ceipts are requ
e expense. Ex

please contact
ckets.  All trav
nformation, se

tact Gloria Br

Seminar Speak

the rules rega

employees (br
funds. Higher 
s. In order to p
reakfast, $20 
wable at dinne
. 

yee) per meal,
osts and non-
didate’s exper
ast one meal w
e given priori
without prior 
mber of atten

for dinner.  Pl

t card receipt,

are multiple 
uired. Candid
xpenses for sp

t Molly Mitch
vel reimburse
ee  

rown 

kers and Expe

 

arding 

reakfast 
levels 

provide 
for 
er 

, and 
-SSC 
rience 
with 
ty at 

ndees 
ease 

, which 

dates 
pouses 

hell 
ements 

enses” 


